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� After Completing this Module
~You will have a basic understanding of 
Medication Reconciliation at Admission and 
Discharge

~Be prepared to attend the classroom training

OBJECTIVESOBJECTIVES

~Be prepared to attend the classroom training
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Medication List TabMedication List Tab
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+ Add

Document 

Medication by Hx

Reconciliation

Check 

Interactions

External Rx 

History

Status: As each piece of the Med Reconciliation 

process is completed, a green check mark will 

display in place of the exclamation point



Admission ReconciliationAdmission Reconciliation
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Click the Reconciliation button. 

Select Admission.

NOTE: Meds History MUST be completed 

before Med Rec can be started.



The left side of your screen is your “starting 

point”. It displays all of the patient’s active 

meds [Inpatient and Outpatient]

The right side of your screen is your ‘final 

list’. It displays all of the medications you 

are choosing to continue in house.
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Adding Additional MedicationsAdding Additional Medications
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To add additional Inpatient 

medication[s], click the  + Add button



Order  new medication[s] using current process. Other orders such 
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Order  new medication[s] using current process. Other orders such 

as Diet, Activity, Lab etc may also be ordered in this window.



When all medications have been addressed and 

new orders placed, click Reconcile and Sign
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Note the Adm Meds Rec Status now has a green check 

mark indicating that the Adm Med Rec process is complete.



Discharge ReconciliationDischarge Reconciliation
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Access the Depart Summary by 

clicking the Depart Process button



Select the pencil icon to launch 

Discharge Medication Reconciliation
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The left side of your screen is your “starting 

point”. It displays all of the patient’s active 

meds [Inpatient and Outpatient]

The right side of your screen is your “final 

list”. It displays all of the medications you 

are choosing to continue after discharge.
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Each medication must be 
processed as:

Continue after Discharge

Create New Rx
OR
Do Not Continue After Discharge



Create New RxCreate New Rx
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‘Create New Rx’ is used to:
Create a new prescription for a home medication
Create a new prescription for an Inpatient medication



To prescribe a new medication, click on the + Add button
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The Discharge Meds as Rx window will open.
This folder will contain the most frequently ordered medications and their 
order sentences to make it easier to order
Select all new medications to order and complete the Order Details as 
currently done.



The Order Detail window has the same fields you see when you place a 

medication order. Complete all of the Required yellow fields.

14

Type of Therapy [Acute vs. Maintenance]: 

Acute Type of Therapy indicates a med with a defined 

Stop Date/Time.      

Maintenance Type of Therapy indicates an ongoing 

med without a Stop Date/Time

If a duration is specified for a med, the system will auto 

select Acute Type of Therapy and will fill in the Stop 

Date/Time field.



The Send To drop down will be used to either:

Print the prescription

Not print the prescription or

Send the prescription to the patient’s preferred 

pharmacy
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Once all meds have been processed, click on the Reconcile and Sign button.



Medication ReconciliationMedication Reconciliation

This concludes our overview of Medication Reconciliation. 
After completing this you should be ready to participate in 
the Medication Reconciliation training class.


