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� After Completing this Module
~You will understand how to add a Patient 

Preferred Pharmacy

OBJECTIVESOBJECTIVES
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� Adding a pharmacy to the patient record 
facilitates the discharge process

� The information will remain on the 
patient’s record across encounters
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patient’s record across encounters
~Verify the patient pharmacy at each admission.
~If this is the patient’s first visit since go live or 

if the patient has switched pharmacies use the 
following process to enter the information.



� Open a chart from the PAL, Patient List or 
MPTL

� Click the Patient Preferred Pharmacy 
button to launch the Patient Pharmacy 
window.
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• The patient’s city and state will pull in to the search 
box and pharmacies local to that will pull into the list 
on the right. 

• If the patients pharmacy is listed:
~ Right-click and click the Add button

• If it isn’t listed or the list is too long:
~ Add further information such as Pharmacy Name or Zip 

Code

~ Click Search 

~ Select the pharmacy                                          from ~ Select the pharmacy                                          from 
the list

~ Right-click and click the                                            
Add button
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� The selected Pharmacy will now display in the Patient 
Preferred window as the default Pharmacy.

� More than one Pharmacy may be added to the list. 

� As each new Pharmacy is added, it will become the default 
Pharmacy and will appear at the top of the list.



• A right click on a Pharmacy in the Patient Preferred list will 
allow you to either remove it from the list or set it as the 
Default.

Remember: The first pharmacy in the list is considered 
the default pharmacy.
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This concludes our lesson on Patient Preferred Pharmacy. 
After completing this you should be ready to add a 
pharmacy to the patient record


